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Section 3. Inbox [E-Signature Users] 
This area contains notifications that certain documents are missing or incomplete (pending).  To view a 

notification, click the Message Subject of the notification you wish to view.  Upon clicking the message, you 

will be redirected to the screen where you can resolve that issue. 

 

Subcontractor Inbox [Prime Contractors] 

As a prime contractor, you can monitor your subcontractors’ compliance to the submittal of documents 

required by LAUSD contract.  To view your subcontractors’ inbox, click Show Subcontractors.  Next choose 

the Contract Number.  This will display all subcontractors working on that contract.  Then choose the 

Subcontractor whose inbox you wish to view.  


